CHRISTMAS  PLANS		OPENING  TIMES   AND  ON-CALL  COVER    2025 /  2026       COMPANY  USE  ONLY

	Day
	Date
	Detail
	Office Hours
	Phone (answer phone on at other times)
	Showroom Open
	Stores Open
	Engineers working
	On Call cover
	On Call Engineer
	Access On Call Engineer
	On Call HEALTHCARE to 8 pm
	On Hols

	Fri
	12 Dec
	Normal
HAND IN WEEKLY TIME SHEETS **
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	MO
	CM
	ED KB MLT

	Sat
	13 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin C
	MO
	CM
	ED KB MLT

	Sun
	14 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin C
	MO
	CM
	ED KB MLT

	Mon
	15 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	MO
	CM
	ED KB MLT

	Tues
	16 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	MO
	CM
	ED

	Wed
	17 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	MO
	CM
	ED

	Thur
	18 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	MO
	CM
	ED

	Fri
	19 Dec
	Normal
HAND IN WEEKLY TIME SHEETS **
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	Piotr
	MZ
	ED KB DB

	Sat
	20 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin W
	Piotr
	MZ
	ED KB DB PR

	Sun
	21 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin W
	Piotr
	MZ
	ED KB DB PR

	Mon
	22 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	08:00 – 16:30
	16:00 – 08:00
	Martin W
	Piotr
	MZ
	KB DB PR

	Tues
	23 Dec
	Normal
HAND IN WEEKLY TIME SHEETS **
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	16:00 – 08:00
	Martin W
	Piotr
	MZ
	DB PR MLT

	Wed
	24 Dec
	Christmas Eve
	08:00 – 15:00
	08:00 – 14:00
	09:00 – 13:00
	08:00 – 15:00
	08:00 – 15:00
	14:00 – 08:00
	Martin W
	Piotr
	MZ
	

	Thur
	25 Dec
	Christmas Day
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin W
	Piotr
	MZ
	JR CM

	Fri
	26 Dec
	Boxing Day Bank Hol
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Martin W
	Piotr
	
	JR CM

	Sat
	27 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Sean
	Piotr
	
	JR CM

	Sun
	28 Dec
	Weekend
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Sean
	Piotr
	
	JR CM

	Mon
	29 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 14:00
	09:00 – 16:00
	08:00 – 16:30
	16:00 – 08:00
	Sean
	Piotr
	
	JR CM ALM

	Tues
	30 Dec
	Normal
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 14:00
	09:00 – 16:00
	08:00 – 16:30
	16:00 – 08:00
	Sean
	Piotr
	
	JR CM ALM

	Wed
	31 Jan
	New Years Eve
	08:00 – 15:00
	08:00 – 14:00
	08:30 – 13:00
	08:00 – 15:00
	08:00 – 15:00
	14:00 – 08:00
	Sean
	Piotr
	
	JR CM AML

	Thur
	01 Jan
	New Year’s Day
	Closed
	
	Closed
	Closed
	
	08:00 – 08:00
	Sean
	Piotr
	
	JR CM ALM

	Fri
	02 Jan
	Normal
HAND IN WEEKLY TIME SHEETS **
	08:00 – 16:30
	08:00 – 16:00
	09:00 – 16:00
	09:00 – 16:00
	08:00 – 16:30
	16:00 – 08:00
	Martin C
	Daniel
	CM
	JR CM ALM



  * ON CALL COVER	 				
** IT IS VITAL YOU SYNC AND HAND IN DAILY/WEEKLY TIME SHEETS ON TIME.  IF TIME SHEETS ARE NOT HANDED IN ON TIME, WE CANNOT GUARANTEE PAYMENT OF WAGES on the following pay day.
